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The Solution: SimplyHRMS

Centralizing and automating HRM processes is an inherent solution to many of the aforementioned
challenges.

SimplyHRMS is an easy-to-use, no-frills, and cost-effective HR management software that offers both i.e.
the centralization and automation of HRM processes.

What Makes SimplyHRMS Ideal for SMEs?
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Easy on Budget

A Lightweight Cloud-Based

HRM Solution Boasts Simplest Interface One Account for All
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Intuitive HR system for everyone! -

Employees  Reports =  Timeoff Approval  Employee Time-off Calendar -
Whois out
]
Today Angela Edward
; N ' November 07 - Birthday
Q@ o @ s

Interface ¢
o Jennifer Stevens ° James Smith
Your HR team won’t need extensive training sessions for

learning the use of SimplyHRMS. Its social media-esque

interface is self-explanatory. Team members even with an ==

Lockdown Procedures :
September 3 - Medical and Other Benefits St

entry-level understanding of HR processes can use it Sl R
without too much supervision and feedback. Confics o et 8 somomer7- et smt st S
Nancy Miller Due: November 9 LaTypceanh

@ September 26 - RRSP s

Dicahilities

SinplyHRMS Cloud-Based Application

With SimplyHRMS, you don’t have to stress your resources in setting up a
separate desk/in-house data center/server to run the HR management
software. SimplyHRMS is a cloud-based platform. You can use it from
any device and any location just like any other online app.

Both these SimplyHRMS attributes make it a custom-made option for a

e small and medium business that can’t afford to spend resources on
Change Password training and deployment of HRM software.

& | Email address

& Password
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One Account for Administrator and Employees

This is Microsys’ unique proposition with SimplyHRMS. It allows enterprises to get a single subscription

and single link for the application that both administrators (HR people, managers, etc) and other users
(employee) can use for relevant HRM features.

SwhngRMS Microsys Inc ¥  Administrator =
e HR em for everyone!

Employees Reports ~ Timeoff Approval Employee Time-off Calendar

. ®
SWPE%HRMS Microsys Inc ¥ Joe Brendan ™
Intuitive HR systern for everyonal
Joe Brendan
- Jo B S .f-‘-.ssistai;? Personal Job Time off Benefits Training Documents
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Has Everything that an SME Needs in
HRM Software

The cloud-based backend, user-interface, and agile performance of Microsys have no bearing on its
functionality. You will get all the features on a centralized platform to streamline and automate your

human resource management.
@ SimplyHRMS
Intuitive HR system for everyone!

A Comprehensive Employee Database

Employee Entitlement Management

Event Tracking and Notification System

Employee Self-Service

Pay Schedule Management

Document Depository

® &6 &6 o6 o o o

Activity Scheduler
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A Comprehensive
Employee Database

SimplyHRMS offers a centralized and consolidated

employee database that contains almost all the
information needed by the HR department. From

Employee Code EmpO034

Date of Birth: 06/23/1992

basic to personal information and employment iy

history to entitlement status, every entry on the

SimplyHRMS provides a quick employee overview to =
HR staff and their respective department managers.

Vacation/Time off Entitlements

Upcoming / Previous Time off

Show 10

Entitlement type

Bereavement Family

Carry Over Days

Family Responsibility

eeeeeee

Date

- Timeoff Approval  Employee Time-off Calendar

PE%CH"M Job Time off Benefits Training Documents

SIN #:

Gender:

Age:

Vacation Cycle Start

+ Update Employee Details

From Fiscal Year

10/30/2019

Angela Edward (EMP1213)

“®- Employee Entitlement

# of Days Entitled (to date) Days Taken Days Available
30 00 30 @@S
U Management

80 1.0 70

00 00 00

SimplyHRMS offers a separate section to manage

different types of entitlements (time-off, vacations,
benefits, etc.) for every employee. Since

time-off/vacations are the most frequently used

08/11/2020 - 08/11/2020

08/17/2020 - 08/18/2020

1

Carry Over Days Approved

Approved

[

employee entitlements, SimplyHRMS offers a robust
time-off/vacation management segment
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Event Tracking an oo
Notification System YRS p—
SimplyHRMS assists HR personnel in keeping track
of milestones and achievements of all employees to Lockdoun rocdurs e p—
CO m memo rate them in ti me. o S a ::;::r::irw - Medical and Other Benefits sotasines
Nancy Miller Due: November 9 @ :’;:::::‘M R
@ 629888 Employee Self-Service
% Administrative Assistant Personal Job Time off BC@I(S Training Documents
Employees can log in to SimplyHRMS and manage
— - _‘ several tasks from their work desks without sending
emails to HR and other departments. This include:
enl @® See and update their personal information on the
vt v olomerave s company’s database
@® Apply for the day-offs/vacations
e @® Accesstheir personal documents stored with the organization

Pay
Effective * Job Pay Rate Pay Pay Created Created

S e T e Deimee s o Lew B 8 @® Keepthemselves updated about upcoming training sessions
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SW[%HRMS Microsy
Employees  Reports =  Timeoff Approval  Employee Time-off Calendar o~

@ Management _

SimplyHRMS also offers HR personnel to manage pay ——
schedules from its interface. They can categorize e
employees based on pay schedules (weekly,
bi-monthly, monthly, etc.)

Pay Schedules

Show 10 entries el
)

Pay Schedule Code “  Description Created by Created On Actions

BIWK Bi-Weekly Administrator 02/18/2020 il 1
if=e LI ) = MONT Monithly Administrator 02/18/2020 It |
\ Childcare Worker Personal Job Time off Benefits Training Documents

WKLY Weekly Administrator 05/20/2020 E4

Description Created by Created On Actions

Pay Schedule Code

Upload New Docu
ptoad tew Document Showing 1 to 3 of 3 entries

My Documents

Show 10 entries Search:
File Name *  Document Description Document type Uploaded by Added Date Actions
letter.pdf Training notes Training Hanah Mark 08/11/2020 L .
performance-evaluationpdf  Employee Evaluation Form- Hanah Mark  Performance Appr Hanah Mark 08/10/2020 s D o C u m e n t Re p os I to ry
resume-hannah-mark.docx  Resume - Hanah Mark Resume Hanah Mark 06/18/2020 ES
Document type Uploaded by Added Date Actions

File Name Document Description

g = SimplyHRMS also provides a document repository
where all the relevant files (employee application
pocumentDesipien forms resume, company policy, handbook, training
: manuals) and folders can be stored.

Company Handbook X

Company Documents / Templates

File Name Document type

company policies.pdf

letter.pdf All dept
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SimplyHRMS helps HR departments create training sessions on the approved dates and times and

notifies the concerned parties from the software application rather than sending out separate

@) syprus

Microsys Inc ~  Administrator ~
Employees  Reports = Timeoff Approval  Employee Time-off Calendar o~
Settings - Training
Manage Training
Training Code Training Title
Training Description Assign Departments -
Due number of days
from start
Training
Show 10 entries Search:
Due
No.of
& days
Training Training Training from Added Added
Code Title Description start Departments by Date Actions
TRAQOS Human Rights Human Rights 60 Admin, Communicat, Front Desk. IT Administrator  02/20/2020 #'W

—
—
—
— :
@_,c
Activity Schedul
notifications and reminders.
Training
Show 10 entries Search:
Due
No.of
a days
Training Training Training from Added Added
Code Title Description start Departments by Date Actions
TRADOS Human Rights Human Rights 60 Admin, Communicat, Front Desk, T Administrator  02/20/2020 #W
TRAD12 Breaks & Hours = Breaks & Hours 90 Admin, Childcare, Communicat, Front Administrator  02/20/2020 [#W
of Work of Work Desk, IT
TRAO17 Conflicts of Conflicts of 30 Admin, Childcare, Communicat, Front Administrator  02/20/2020 FW
Interest Interest Desk, IT
TRAD21 Disabilities Disabilities 30 Childcare, Catering, Housekeepi, Kitchen ~ Administrator ~ 02/20/2020 #'W
Ge, Parking, Maintenanc, Front Desk,
Member Ser, Admin, Wellness,
Communicat
TRAOZ3 Discrimination  Discrimination 30 Childcare, Catering, Housekeepi, Kitchen ~ Administrator  02/20/2020 W
Ge, Parking, Maintenanc, Front Desk,
Member Ser, Admin, Wellness,
Communicat
TRAD20 Evacuation Evacuation 15 Childcare, Catering, Housekeepi, Kitchen ~ Administrator  02/20/2020 #'W
Ge, Parking, Maintenanc, Front Desk,
Member Ser, Admin, Wellness,
Communicat
TRAD31 Fire Fire s Childcare, Catering, Housekeepi, Kitchen ~ Administrator  02/20/2020 rd |
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